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Figure 6:  Payment Requests (Roll-up)

• This screen:

• confirms that payment request has been accepted,

• provides a control number for payment request, and

• provides the status of the payment request roll-up.
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Status

Ready for Scheduling

Waiting Program Office Review

Waiting Payments Office Review

Waiting A/R Offset Determination

Description

The payment requests rolled-up in this Control Number are
accepted for payment as requested.

The payment request on this Control Number is against a
grantee award that is “flagged” for Program Office review.
The payment request will be routed to the Program Office for
review prior to approval.  Contact GAPS Payee Hotline for
assistance.

The payment request on this Control Number is against an
award that is “flagged” for payment request review.  The
payment request will be routed to the Payment Office for
review prior to approval.  Contact GAPS Payee Hotline for
assistance.

The payment request on this Control Number is against an
award for which there are manual offsets.   The payment
request will be routed to the Accounts Receivable Office for
review prior to approval.

CONTROL NUMBER STATUS DESCRIPTIONS
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4. Modify Payment Requests

Figure 7:  Payment Requests (Select) - Modify

• This screen displays all payment requests with a status of
“Ready for Scheduling.”

• To locate a payment request to be modified, the list can be
searched using:

• a start date and end date,

• a control number, or

• an award number.
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NotesFigure 8:  Payment Requests (Modify)

• On this screen, the following can be modified:

• the date of deposit,

• recipient reference, and/or

• payment request amount.
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Figure 9:  Payment Requests (Modify) - Confirmation

• This screen:

• summarizes the modified payment request,

• calculates the total amount requested, and

• asks for confirmation of the request.
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NotesFigure 10:  Payment Requests (Roll-up)

• This screen confirms that the modified payment request
was made.
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5. View Payment Requests

Figure 11:  Payment Requests (Select) - View

• This screen displays:

• all completed and pending payment requests and

• their roll-up status in reverse chronological order.
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Notes

Status

Ready for Scheduling

Scheduled

Cancelled

Removed by Scheduling Official

Placed on Unapproved Schedule

Waiting for Payments Office Review

Waiting for Program Office Review

Waiting for A/R [Accounts
Receivable] Offset Determination

Disapproved

Approved and Ready for Scheduling

Returned

In Transit

Confirmed

Description

Payment request to be included in the disbursement
schedule.

Roll-ups that are scheduled for disbursement.

Roll-ups removed from the disbursement schedule.

Roll-ups removed by the scheduling official.

Roll-ups that have been placed on a schedule that has not
yet been approved.

Payment requests routed for Payments Office approval.

Payment requests routed for Program Office approval.

Payment requests routed to Accounts Receivable Office for
offset determination.

Payment requests routed for ED review that were denied
approval.

Payment requests routed for ED review that were approved
and will be included in the disbursement schedule.

Roll-ups confirmed by Treasury and later returned by Federal
Reserve Bank.

Roll-ups included in a disbursement schedule sent to Federal
Reserve Bank, but not confirmed by Treasury.

Roll-ups confirmed by Treasury.

VIEW PAYMENT REQUEST STATUS DESCRIPTIONS
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Figure 12:  Payment Requests (Roll-up)

• This screen displays the details of the selected rolled-up
payment request.
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Notes6. Adjust Drawdown Amounts

• Using GAPS, drawdown amounts can be adjusted or
redistributed between grant awards.

• Net change of adjustments must equal zero.

Figure 13:  Drawdown Adjustments

• This screen is used to:

• adjust drawdowns on awards in their performance
or liquidation periods and

• submit drawdown adjustments.


